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Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2016

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term ‘smaller autherity'” includes a Parish
Meeting, a Parish Council, @ Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

- Sectons 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

= Section 3 is completed by the external auditor.,

In addition, the internal audit report is completed by the smaller autherity's internal audit provider.

Each smaller authority must approve Sections 1 and 2 of this annual return no later than 30 June
20186.

Completing your annual return

Guidance notes, including a completion checklist, are providec on page 6 and at relevant points in
the annual return.

Complete alt highlighted sections. Do not teave any highlighted box blank. Incomplete or incorrect
returns reguire additional external auditar work an¢ may incur additional costs.

Send the ennual retum, together with the bank reconciliation as at 31 March 2016, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, 10 your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original flnancial records to the external auditor.

Once the external auditor has completed their work, certified annual retums will be returned to the
smaller autharity for publication or public display of Sections 1, 2 and 3. You must publish or
display the annual return, including the external auditor's report, by 30 September 2016.

It should nat be necessary for you to contact the external audifor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guides that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

*fer 8 comlete sl af bodies that mey be smaiter authorities refer to scheduie 2 to Local Awdfi and Accountabilly Act 2014
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Section 1 — Annual governance statement 2015/16

We acknowledge as the members of:

METT A GLEM  PAamSi cogdeibl

Enter nama of |
smaller auihority here: |

our responsibility for ensuring that there is 38 scund system of internal control, including the
preparation of the accounting statements. VWe confirm, to the best of our knowtedge and belief,
with respect to the accaunting statements for the vear ended 31 March 2016, that:

H T I BLANCTRY
W'a hawe DUR 0 placa arrengemaents 1or afasive grapaned He accounting siabemaens o
financizl managemsnt during the year, and o the acterdance with the Accounts and
preparatian of the accounting stalements Auds Hegulnbors

i

made propar arrangemants and acrepled
responsibility Tor safeguarding the public monegy

2  Wa mainained an adequata systam of internai cantral.
Includlng measures desianed to prevent and dalect

B

fraud and corruption and reviawed its effertiveness. ang rasourees in Bs charge.
3 Walook all masorabhhs siaps 1o sessunn oursahns el npg anly dead what & hes ;e legal power 1o di
irere are no matlers of aclual or potsntial non-compliance and has comalizd vAath proper praclices

with |aws, regulations and proper practices ihat could in doing so.
havg a significant financial effect on the akiliyy of this
smallar anthority to conduct its business o on

= frgnias

durng the year gave 3l parsons interested the
ooportunity to inspect and ask gquestions about
iris autheority's accounts.

4. We provided proper opportunily during lhe vear for the
axaise of electors’ rights in aceardance with the
requirements of Iha Accounls and Audi: Regulations.

considered ihe fnancial and other ris<s 1 faces
and has dealt wilh thern propeariy.

5. 'Wecaried out an essessment of he nisks I'écmg s
smallar authority and tcok apprapriate steps to manage
those risks, including the inlroduction of internal conliols
and/or axtemnal insurance cover whars required.

7O e P

6. 'We maintzined Mrougnout The year an adequale and | arranget for a competent person, independent
effective system of Internal audlt of the accounting of he financial conirgls and preceduras, 10 give
records and control systams. an objective view on whethar Intermal controle

meet the needs of this sma ler authority.

3.

=

responued e imafitrs brought 1o s altention Dy
internal and external audit.

We taok apaiarEle astan on all matlers ragad in
reporis fram intarnal and axtemal audit.

i

B We consicerad whather any IHigation. habiales or disciosed everything it shoule have about
cmimitments, events oF rensacions, vuoumng eiher its business aclivity during the year
during or aftar the year-end, have 3 financial impact on tis inclading events laking place after the year-end
smaller authonly and, where apgroprials have included if relevani.
| Ihaarm i tha secauniing stabaments.
B {For local couneils on'y) Trust funds Including charitable. has met all of iz responsibilities where it is 3
| In our capacity as the sole managing trustes we so0la menaging trustes of 3 lozal trustor trusts,
discharged our accountabillly respensibilities for the
fund(s)fassets, including financial reparting and, i
required, indepandant examinaticn or audit
This annual governance statement 1s approved by this Signed by:
smaller authority and recorded as minute raferance: Chair F——
1w dated 1L 2 Seaih
datad b -5 - Zorb Signed by:
Clerk
dated T th. & 2sth ==

‘Noie_: Please provde explanations to the external audiicr on a saparate sheet for each 'No' response. Dasciiba haw this smaller
authority will address the weaknesses identified.
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Section 2 — Accounting statements 2015/16 for

Entar name of
smaller authority here:

MEaTT I ARG LEM

FARASH Cos~aCIl

ear anoineg

A1 Klarch

Ao
210

11 March

Molos and guidance
Please raursd &l figu i regrasl £1. Dm0l 1eawe arry Do

=l agres ho e

1. BEalances broughl - 1 Total balances ard reservas al the baginning of ke vear as recordad
ferward W, 08% TREE in the firancial records. Value must acree to Box 7 of previous year.

2. (+)Precant or Rates 1 = Tetal amount of precepi or (for 1085) rates and Invies received
and Levies o ho 1,030 | or receivabie in ihe year, Exclude any granis received

3. (+) Total & Tolal ingome or recelpts as recorded in the cashbook less the
alhes receips 3L W, T W | precepl or retastavias recatved (Iins 2), Inciude any prants meoehad.

4 (-) Staff costs 1535 @ W94 Tatal expenditure ar payments made to and on behalf of all

1 ] = e
smployees. Include salarles and wages, FAYE and NI (employees
and amployers), pension rontribullons and employment expanses.

5  (-}Loan Tetai expendiiure or paymenis of capi'sal and interas! mate dunng
inlerestcagilal N1k N :he vear on ihe smailer authority's borrowings (il any}). |
renaymels 'I

8. (-) All othar Total expendture or payments a5 recorded in the sashbook less staff |
b Tudk | w0z e e |
payments . costs (fine 4} and loan inlerestcapile fepaymants {ine 5).

7. =) Balances camied Tokal bﬁmﬁ:;.arﬂ.msinés ab the and al e yesr. Musl agual |
i TREL S| e
forward s {14243) — (4+548) |

8. Toial value of cash The sum of gl gurrent gnd depusi bank accounts, cash heldings and
and short term i, 11 A.%17 short term investments hald as at 31 March — To agres with bank
investrants recanclliatlon.

8, Tl fized assels The onginal Asset and invesiment Fegisier value of 8ll Tixed assals,
plug larg tarm ! plus other long tarm assats owned by tha smaller authority as At
inveslmenls ZH-,';-C\ \ 1-'-“— e &\ 31 March
and assals

il Toal . =M ) = Tl'.lel:u:-..-'!urd g capial balanos e a1 31 March af &l keans Inom thied
bomowings partes (including PWLB).

14, ¢For Locsd Counciis Thex Councit acts a5 sabe rusies for and |5 respensbic for managing
Unly) Disclosure | Trustlunds or asssts,
nota ro Trust funcs \/ M B, Tha fpies B (e scciuiling stalamants
{including charitata) afioyd Jo ngl iredide ey Tis, frangecticns

| cartify that for the year ended 31 March 2015 the

accounting statements in this annual relun present fairy the
financizt posilion of thig emallar autharity and lis income and

axpandriurg, or properly presant receipts and paymants, as
the casz may bo.

Signed by Responsible Financlal Officer

Dats

. 5-

:.;.pl.:b

| confimn that these accounting sistements were approvad
Dy this srmallar authority on 1his date:

. 5 Zaila

ard recorded as minule referance;

IIZ.-I"TS
Sigrad by Chair of tha mesling approving Sese actouning
staf :
Date J6- 5 2101k
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Section 3 — External auditor certificate and repont
2015/16 Certificate
We certify that we have completed our review of the annual return, and discharged our

responsibilities under the Logal Audit and Accountability Act 2014, {or the year ended 31 March
2016 in respect of;

Enter name of

B Bk = ; :
smallgr authorily nere: MAT T i AEM P A S Coean 1

Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
eftective and that it has a sound system of internal contrcl. The smaller authority prepares an
annual retum in accordance with proper practices which:

v summarises the accounting records for the year ended 31 March 2016; and

s confirms and provides assurance on those matters that are relevant to our cuties and
responsibilities as external auditors.

Our responsitility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAQ) on behalf of the Comptroller and Auditor General (see note below).
Our work dees not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

External auditor report
[W‘ on tha basis of cur review of the annual return, in our gpinion the informalon in Lthe annual

returr is I agcordance with proper practizes and no matters have coma 1o our attention giving cause for conzern that relevant
| legislaton and regulatory requirements have not bean met (‘dglate asapareprinte).

teontnue an & sagarats ahoet if required)

Other matters nol affeciing our opinien waich we draw to the attention of tha smaller auttority:

{continue on 3 separate sheel if required)

Externzl auditor signature

Extamal auditor name Wsﬂm | Date | .'I_..frr At b.

United Kingdom™

Note: The NAQ issued guidance applicabls to exiernal auditers’ work on 201518 accourts in Auditor Guidarce Nete AGN/Q2. The
AGH is available from the NAD weisie (sww.nao.org.uk)
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Annual internal audit report 2015/16 to

Enter name of

saller autherity hare: MATT G EW'EWL CGumac i

This smaller authority's internal audit, acting indepandently and on the basis of an assessment of
rick, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2016.

Internal audit has been carried cut in accordance with this smaller authority's needs and planned
coverage. On the basis of the findings in the areas examined, the inlernal audit conclusions are
summarised in this table. Set cut below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adeguate to mest the needs of this

smaller authority.

Inlgmad coeniral obyechve

A Agpproprile scoourling records have Been hapl proosrly throughout he yaar, k’;
| B This smaller authority met its finencial regqulations, payments wer supported by involces, all
| expenditure was appoved and VAT was aopropnately accounted for, .ug"
C. This smaller authority assessed the significant rsks ko achieving Its objactives and raviewad the
i adequacy of arrangements 10 manags these. Vf
| D. The precspt or rates requirement resulted fom an adequate budgetary process; prograss
against the budgal was reguiatdy monticred: and roserdes woee appopriabs. L'l/
E [Cxpecled incomes was fully recaived, based on comect prices, propedy recorded and promaty
hankrd, and VAT was apprapralely aceouited for \/
F. Petty cash paymsents were properly supported by raceipts, all petty cash expenditure was i
approved and VAT appropriately accounted for. 13 \9&
G Salanes to employees ard allowandes to members were paid in accordance wilh this smaller
authomy’s approvals, and PAYE and M reguremancs were proparty appisd )/
H. Asset and invasimants reg siams wam completa ard acoutala ard propardy maimaines). V/
I Fariodic and year-end bank account reconzilations were properly carmed out V"r
Jd. Acgounting sleteinents prepared during the yedr were prapaced on the corect accounling basis
{receipls and payments or incoms= and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate depters and cradilors were ..-"
properky recordad. u/
K. {Fer Iocal cauncilz only}
Trust funde (including charitable) = The courcll met its responsibliities as a trusteg,

For any other risk areas idenlified by this smaller authorty adequate controls existad (lisl any other rigk arags below or on separali
shieals if needed)

Name of person who caried aut the intamal audit STEVHEN Quexapd der & <

Sanature of person who camed out the istamal audit i Date | l|f.'1 fq._.-'; [ L._-.JH.. |

“if thie responae ks no’ please state the implications and aclion being laken Lo address any waskness T control identified
{add separate sheets if needad).

“*Mote: If the response is 'not covered' please state when tne mest recernt internal audt work was done in th's area and when 1 is
next planned, of, if coverage is not required, intemal audt must explain why not {add separate sheets if needed).
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Guidance notes on completing the 2015/16 annual return

1.

You must apply proper practices for preparing this annual return. Proper practices are found in the
Practitionsrs’ Guide” which is updated from time to time and contairs everything you should need to
prepare successiully for your financial year-end and the subseguent work by the auditor. NALC, SLCC
and ADA have helplines if you want to talk through any preblem you encounter.

Make sura that your annual retum is complate (i.e. no emoty highlighted boxes), and is propetly
sighed and dated. Avoid making amendmenis to the completed return. Any amendments must be
approved by the smaller authority, properiy inflialiad and explanation provided. Annual returns
containing unapproved or unexplained amendments will be retumed and may incur additional costs.
Smaller authorities must approve the annual governance statement hefere approving the accounts.

Use the checklist provided below. Use a second pair of eyes, perhaps a Counciller or Board Member,
to review the annual return for completeness tefore sending it to the external auditor.

. Do not send the external auditor any information not specifically asked for. Doing sa is not helpfu.
However, you must tell the external auditor ahout any change of Clerk, Responsible Finance Officer
or Chair.

. Make sure that the copy of the bank reconciligtion which you send te your external auditor with the
annuai return covers all your bank accounts. If your smaller authority holds any short-term
investments, note their value on the bank reconciliation. The external auditor must be able to agree
your bank reconciliation 10 Box 8 on the accounting statements (Section 2 on page 3). You mus?
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconclliation
is available in the Practitioners’ Guide™.

Explain futly significant variances in the accounting statements on page 3. Do not just send in a copy
of your detailed accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all variances. Include completa anatysis ta support your
explanation. There are a number of examples provided in the Practitioners' Guide* to assist you.

. If the external auditar has to review unsolicited information, or recsives an incomglete bank
recongiliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge. From 2016 onwards, you must inform the auditor of the date set for
the commencement of the period for the exercise of public rights.

Make sure that your accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2015) equats the balance brought forward in tha current year (Box 1 of 2016).

Do not complete Section 3 which is reserved for the extarnal auditor.

Crenpladaon checklis] = Mo arsswens maan yo may, nol have med requinemants

All sections All highlighted boxes nave been completed? § |

&li additional iniomation regquestad, inciuding ihe dales sei for the peried for the exercise of
public nghts has besn orovided for the external auditor? -./

Section 1 For any stalement 10 which ihe response is 'no’, an explanatior is provided? i [ a

—

Sacion 2 Emalbar authaniy approwa of tha accountng siatements 1s caniirmed by thie signaiure cf 1he Chair
of the aperoval meeting?

v
&1 explanalion of sigrificant varialions from last yoar 1o this year is providiod? [
Bank recondliation as al 35 March 2015 agreed to Box 87 v
fin explanation of @ny diference botesan Sax 7 and Sox B s proviced 7 | u-""f

Sections 1and 2 Trust funds — al disclosures mads if a Councll is a scle managing trustee? MB: Do not send trust
accounting slalemenls urvess requashsd,

Inlernal Audil report All highlighted boxes completad by intemal audil and sxplanations provided? 1,,.-""'

“Note: Practiieners’ Guides ar2 availalia from your local NALC, SLGCC or ADA representatives or from wawwr.nalc.gov.uk or
www.slec.co.uk or www.ada.org.uk.
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